Sertifikat Pelatihan
Certilicate of S

NO. 491938

MENYATAKAN, BAHWA
This to certify that

Mutammad Ibnw CRatvman

TELAH MENGIKUTI PELATIHAN
has completed the training of

Pelatihan Mengelola Rekomendasi Hasil Seleksi,

Penawaran Kerja dan Program Orientasi Kerja
Training to Manage Selection Result Recommendations, Job Offers
and Job Orientation Programs

YANG DILAKSANAKAN PADA
Was held on

27 Desember - 30 Desember 2023

Jakarta, 30 Desember 2023

Rektor
Universitas Gunadarma
Digitally signed by

Sertifikat ini telah ditanda tangani secara
elektronik sesuai dengan standard yang
berlaku

_-m; i '-_a-.u-rrrr
Rector ‘JE%' dan diakui secara sah oleh hukum.

b S Mt 2@@

"/ Prof. Dr. E. S. Margianti, SE, MM

Prof. Dr. E. S. Margianti, SE, MM



Pelatihan

Course Title

Pelatihan Mengelola Rekomendasi Hasil
Seleksi, Penawaran Kerja dan Program
Orientasi Kerja

Training to Manage Selection Result Recommendations, Job
Offers and Job Orientation Programs

Materi

Kriteria dan Standar kegiatan dalam
Seleksi

Membuat Rekomendasi Hasil Seleksi

Definisi Penawaran Kerja
Penyampaian Surat Penawaran Kerja

Pembuatan Dokumen Perjanjian Surat
Kerja

Definisi Program Orientasi Kerja
Jenis Orientasi Kerja

Orientasi Sesuai Dengan Standar
Operasional Prosedur

Pelaksanaan Program Orientasi Kerja

Evaluasi Program Orientasi Kerja

Jakarta, 30 Desember 2023

Subjects

Criteria and Standards for Selection activities

Making Selection Result Recommendations
Definition of Job Offer

How to Submit a Job Offer Letter
Making Employment Letter Agreement Documents

Definition of Job Orientation Program

Types of Job Orientation Programs

Implementation of Orientation in accordance with
Standard Operating Procedures

Implementation of the Job Orientation Program

Evaluation of Job Orientation Programs
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